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‘ i ‘ Help for non-English speakers

If you need help to understand the information in this policy, please contact Melba College
Phone 03 9955 5700.

Interpreter

RIGHTS AND RESPONSIBILITIES

Guiding Principles

Every member of our school community has a right to fully participate in an educational environment that is safe,
supportive and inclusive. Everyone deserves to be treated with respect and dignity. We expect that all students, staff,
parents and carers treat each other with respect and dignity. Melba College’s Philosophy, Values and Vision highlights
the rights and responsibilities of members of our community.

Equal Opportunity

The Equal Opportunity Act 1995 sets out the types or grounds of discrimination that are unlawful and aims to promote
community recognition and acceptance of the equality of men and women, and the equality of people of all races,
regardless of their religious or political convictions, their impairments or their age.

Under the act it is unlawful to discriminate against a person on the basis of the following:

e age
e gender identity

impairment

physical features

race

religious belief or activity

sex or sexual orientation

industrial activity

lawful sexual activity

marital status

parental status or status as carer

political belief or activity

pregnancy

breastfeeding

personal association (with a person who is identified by reference to any of the above attributes).

The Charter of Human Rights and Responsibilities Act 2006 (VIC)
The Charter sets out a list of 20 rights that reflect the following four basic principles:

Freedom
Respect
Equality
Dignity



The charter outlines a vision of human rights for all Victorians. The charter affirms that all people are born free and
equal in dignity and rights. While the charter demands equality for all, it also emphasises the value of difference. The
charter requires public authorities, including government schools and their employees, to act compatibly with human
rights and to consider human rights when making decisions and delivering services.

e Theright not to be discriminated against
e Theright to privacy and reputation
e Theright to freedom of thought, conscience, religion and belief

It is therefore important to understand that with human rights comes a responsibility to respect other human

rights, and that Student Rights and Responsibilities are enshrined in law.

All DET employees and Melba College staff must act compatibly with the Equal Opportunity Act and the Charter of
Human Rights; and therefore, give proper consideration to human rights when making decisions, especially in regard

to melba College Students.

Everyone at Melba College should:

e  Encourage compliance with the Equal Opportunity Act

e Encourage compliance with the Charter

e Support others to act compatibly with the Charter

e Respect and promote Human Rights.

Melba College does not permit corporal punishment under any circumstances as legislated in the
Education and Training Reform Act 2006 s. 4.3.1(6) Requirements for Registration

STUDENTS

Rights

Responsibilities

To be safe and feel safe wherever you are

To be respectful and courteous in all forms of
communication with staff and other students

To expect that the adults around you are keeping you safe

To follow communication guidelines when communicating
with staff

To be given information about how to raise a safety
concern

To ensure all notices, newsletters are delivered to
parents/carers

To be listened to and for action to be taken if you have a
safety concern

To take school diaries to/from school to enable
communication between teachers and parents

To be treated equally and fairly

To not leave school grounds without parental and staff
approval

To seek information from staff to assist them in achieving
learning goals

To never threaten or intimidate a staff member or
another student under any circumstances

To inform staff of concerns they have regarding their
performance, well-being or safety

To comply with all instructions given by staff members as
outlined in the Student Code of Behaviour

To advise staff if feeling unwell or injured during the
school day

To be respectful of staff and other students when using
social media

To seek help from a staff member if feeling overwhelmed
or unsafe by circumstances occurring outside of school

To be accurate and honest when communicating incidents
and situations of concern

To alert staff if being bullied or witnessed incidents of
bullying

To report bullying incidents to staff

To be informed of learning progress

To be able to share freely with others what they learn,
think and feel, by talking, drawing, writing or in any other
way unless it harms other people

To give their opinions freely on issues that affect them
and to choose their own thoughts, opinions and religion

To raise concerns with staff and School Council through
the Student Representative Council regarding the impact
of school policies on students

To NEVER be subject to any form of Corporal Punishment




STAFF

Rights

Responsibilities

To be treated with respect and courtesy from students
and parents at all times

To follow communication guidelines when communicating
with students and staff

To feel safe and free from harassment or intimidation at
all times

To treat students in a way that develops self-esteem and
to communicate positively with parents and peers

To be able to teach and perform duties without
interruptions and disruptions

To inform parents of students academic and social
progress at regular intervals throughout the semester.

To have instructions listened to and followed by students

To inform parents of disciplinary measures taken as per
student code of behaviour is breached

To implement the Student Code of Behaviour

To provide updates on student progress if requested by
parent

To feel supported by other staff, parents and students in
achieving learning goals and implementing the Student
Code of Behaviour

To inform parents of late submission of work, if
homework is not submitted regularly, or their child is at
risk of not passing

To be informed of relevant legislation and School Policies
that they need to comply with

To mark roll as required, so parents can be alerted if
student absent or leaves school without permission

To inform parents if child becomes unwell or is injured
during school hours — as determined by Sick Bay officer,
Administration or Principal Class

To inform parents with at least 1-2 weeks’ notice of
upcoming excursions, incursions and information sessions
unless there are exceptional circumstances.

To alert parents if circumstances occur that pose a risk to
the students well-being

To provide regular feedback to students on their progress.

To distribute school information to all students

To make appropriate arrangements for interpreters.

PARENTS / CARERS

Rights

Responsibilities

To expect that their child will be educated in a secure
environment which is safe and supportive whilst offering
quality education

To ensure students attend school regularly in correct
uniform and with the correct equipment. To inform school
when the student is absent

To be contacted when there are major concerns for their
child in regard to safety, health (physical/emotional) or
general well-being

To be respectful of staff in all forms of communication

To be informed ASAP if their child’s behaviour or
wellbeing is of concern to other staff or students

To never threaten or intimidate staff members under any
circumstance

To be given regular updates on their students’ academic
performance via school reports, parent/teacher interviews
and regular teacher communication.

To follow the communication guidelines when
communicating with the school

To be kept informed of general information via the school
newsletter or SMS updates

To be clear and concise and to state the information
required in all contacts with the school

To receive an SMS alert if their child is absent without
approval

To keep the school informed of contact details, or any
changes, for parents and emergency contacts

To be able to initiate contact with school if they have
concerns regarding their child’s progress, well-being or
safety

To read the school website notifications, school news
feeds, newsletter, check school diary and read any school
correspondence sent home

To receive at least 1-2 weeks’ notice of upcoming
excursions or information sessions

To advise the school if parent/carer are unable to speak or
read English

To raise concerns about the impacts of school policies and
procedures through the School Council

To contact the school to inform them if there are
significant circumstances outside of school that may
impact their child’s behaviour, progress, well-being or
safety

To be contacted and permission sought for any detention
beyond 15 min’s at end of the school day

To be available and willing to work in collaboration with
the school to meet the needs of their child

To respond to notifications of late submission of work




REFERENCES

e  Ministerial Order 1038
e  Ministerial Order 1039

e  Ministerial Order 1359 Child Safe Standards

e  Occupational Health and Safety Act 2004 (Vic)

e  Education and Training Reform Act 2006 (Vic)

e  Education and Training Reform Regulations 2017 (Vic)

e  Equal Opportunity Act 2010 (Vic)

e The United Nations Universal Declaration on Human Rights

e The Charter of Human Rights and Responsibilities (VIC)

e The Convention on the Rights of the Child (UNICEF)

e The Charter of Rights for Children and Young People in Qut-of-Home Care (VIC)

POLICY REVIEW AND APPROVAL

Policy last reviewed January 2024
Person Responsible for Policy Development Assistant Principal - Accountabilities
Approved by Principal

Next scheduled review date

January 2027

The Principal will complete the Department’s Child Safe Risk Management Checklist and Child Safe Action List to assist
with the evaluation and review of this policy and the information provided on Rights and Responsibilities to staff,

parents/carers and students.



https://www.education.vic.gov.au/hrweb/Documents/Ministerial-Order-1038.pdf
https://www.education.vic.gov.au/hrweb/Documents/Ministerial-Order-1039.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/Ministerial_Order.pdf
https://www.legislation.vic.gov.au/in-force/acts/occupational-health-and-safety-act-2004
https://www.legislation.vic.gov.au/in-force/acts/education-and-training-reform-act-2006
https://www.legislation.vic.gov.au/in-force/statutory-rules/education-and-training-reform-regulations-2017
https://www.legislation.vic.gov.au/in-force/acts/equal-opportunity-act-2010
https://www.un.org/en/udhrbook/pdf/udhr_booklet_en_web.pdf
https://content.legislation.vic.gov.au/sites/default/files/2022-06/06-43aa015%20authorised.pdf
https://www.unicef.org/sop/convention-rights-child-child-friendly-version
https://services.dhhs.vic.gov.au/charter-children-out-home-care
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